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OFFICE STAFF:  Send completed form to humanresources@monroe.k12.mi.us.  Prospective Employee may not 
start working until the background check is cleared. 

Monroe Public Schools 
Conviction Disclosure Form – New Employees 

  

I UNDERSTAND THAT THE INFORMATION REQUESTED IS REQUIRED BY THE CENTRAL RECORDS 
DIVISION OF THE MICHIGAN STATE POLICE, LANSING, MICHIGAN. I FURTHER UNDERSTAND THAT A 
CONVICTION RECORD DOES NOT NECESSARILY PREVENT THE ACCEPTANCE OF EMPLOYMENT. I 
AUTHORIZE MONROE PUBLIC SCHOOLS TO UTILIZE THE ABOVE INFORMATION FOR THE PURPOSE OF 
OBTAINING INFORMATION REGARDING A CRIMINAL CONVICTION. 
 

Last Name     First Name    Middle Name 
 
Maiden name or names previously used:     

 
Birthdate:    Race:     Sex:     

 
Building:     Position:     

 
Pursuant to Public Act 138 of 2005, I represent that (check all that apply): 

          __ 1. I have not been convicted of or pled guilty or nolo contendre (no contest) or am the subject of a 
finding of guilt by a judge or jury of any crime. 

          __ 2.    I have been convicted of, or pled guilty or nolo contendre (no contest) or am the subject of a 
finding of guilt by a judge or jury for the following crimes (attach a separate sheet of paper to 
explain the criminal offense, date, court, city/state, and circumstances surrounding the 
conviction): 
Felony   Misdemeanor    

 
Felony   Misdemeanor    

 
Felony   Misdemeanor    

In signing this form, I understand and agree that: 
1. If I have been convicted of a listed offense, my employment shall be terminated. I also understand that if 

I have been convicted of a felony, other than a listed offense, the superintendent, or chief administrator 
and the School Board must each approve, in writing, my employment or work assignment. 

2. Until the criminal history report is received and reviewed by the employing school district, I am 
regarded as a conditional employee and if the criminal history report is not the same as my 
representation(s) above, my employment contract is voided at the option of the school district. 

3. I must submit a copy of my government issued photo ID with this Conviction Disclosure Form. 
 
 
Signature Date 
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